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To Date: 23-12 -2023

The Principal,
ASD Government Degree College for (W) (A),
Kakinada.

Respected Madam

Sub: Req- for the permission to start a Certificate Course for all
Students.

As per the subject cited above, I am bringing to your kind notice that
Department of Commerce want to commence a certificate course on “MS-

OFFICE AND TALLY ” I hope my request will meet your consideration.

Thanking you Madam,

4& Py IS0y
ours Smcercly
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ASD GOVERNMENT DEGREE COLLEGE FOR WOMEN (A), KAKINADA

DEPARTMENT OF COMMERCE

Activity Register 2022-2023

DATE

Conducted in
collaboration with -

2.-01-2,02 3

To 27-03-209 3

DEPARTMENT OF COMMERCE

Name of the Activity

CERTIFICATE COURSE

Title

MS- OFFICE & TALLY

No. of Participants

75

Details of Participants

B.Com

Students

Brief Report on the
Activity

Office for Office Tools-

Name of the lecturers

A Certificate Course conducted on
Tally for all the students of B.Com and also MS —

person — Siva Rama Krishna

MS-Office &

Name of the Resource

| All Staff Members
who planned
| &conducted the activity
| Signature of the i
| Department Incharge R.-R. L &risk
| Signature of th =
‘ En ¢ N\ {— @\J

| Principal
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ASD GOVT DEGREE COLLEGE FOR WOMEN (A), KAKINADA
DEPARTMENT OF COMMERCE % ¥ KC

CIRCULAR

Date: 23-12-2022

Department of Commerce is going to conduct certificate course on

MS-OFFICE - CERTIFICATE COURSE

It is informed to all the Teaching Staff the Department of Commerce is going to

organize a certificate course on “MS-OFFICE” from 02-01-2023 for all LIl and Il s;/mester-
students from U.G. Hence, the course duration is 45 Day’s and the students can enroll their

names by paying 200/- in the Department of Commerce. —
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ASD GOVT DEGREE COLLEGE FOR WOMEN (A), KAKINADA
DEPARTMENT OF COMMERCE
NOTICE
Department of Commerce is going to conduct certificate course on
MS-OFFICE - CERTIFICATE COURSE

jectives:

» To enable students to enrich the practical Knowledge in MS OFFICE.
To give basic information about the computer system.

To be able to create and share presentations.

A A G 7

To make the students professional in MS OFFICE.

Course start from 02-01-2023
Course duration is 45 Days
100 students are eligible for the course

Course fee 200/-

LIl & 11l Year U.G Students are eligible for certificate course.

Interested students can enroll their names in the Department of Commerce
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AS.D.GOVT.DEGREE COLLEGE WOMEN (A) KAKINADA

LIST OF TEACHING STAFF

S. No. Name of the employee Designation r——
1 Dr.V.Anatha Lakshmi Principal
2 MSuvarchala Lec in Home Science
3 P.Sanjotha Lec in English
4 Y.Swarna Sri Lec in English
5 Dr.P.Santhi Lec in English
6 Dr.D.Krishna Gayatri Lecturer in Telugu
7 K.Madhavi Lecturer in Telugu
8 Dr.K.Syamala Devi Lecturer in Telugu
9 A.Swathi Lecturer in Hindi
10  \P.Mallikarjuna Sarma Lec. In Chemistry
11 Dr.K.Jhansi Lakshmi Lec. In Chemistry
12 Dr. S.Priya Darshini Lec. In Chemistry
13 P.Leena Lec.in Chemistry
14 K.N.V.S.N.Eswari Lec.in Botany
15 Dr.M.Sulakshana Lec.in Botany
16 K.Vekateswararao Lec. In Physics
17 B.Suryanarayana Devara Lec. In Physics
18 D.Jaya Sree Lec. In Micro Biology
19 M.Vasatha Lakshmi Lec. In Zoology
20 S.Madhavi Lec. In Zoology
21 K.Lavanya Lec. In H.Science
22 | Dr. G.Anitha Lec. In H.Science
23 Y.Sita Maha lakshmi Lec.in History
24 Dr. K.Yamuna Lec.in Economics
;. z

(% scanned with OKEN Scanner



jueaed Y
eAypues ¥
efjJs eAies
JuBWIRY BWNJIYL A
[ nype eyiasn N
1Y30Ar %
14iues g
efing Aef|A L
|wysxe) eABeyg
|es eBen eBing ¥
jwysye(ewey ewAH B
juey eypng |
eApues A
efueAd W
[JemsaapueN
|AeQ BWN d
[1eMS3 O
jweymon W
{ewny ejeweAys A
ejleweAs jwysye v
BYIUNON d |
jwiysyen eJeA g \ |

JyIeARAING JLYSHET N \ [
: eAweys | /

T oY r» Ve a9

[»]

-

CaladdaadalYol el Mol o]l Xalalala|™| O
Alalvalalaldagladsiadalelalala] qla]ala

;QQ..QQ.QQ.%QQ'Q»Q-Q&Q-Q‘LQQ'&Q'A-Q-Q

- rw.ﬁ.u.ﬁ:.,,; -
‘V/\/ b Mf AN i g

& 2 B 9
7 SN T
?ﬁi -~ A_ A SR NGRS [T R

QQ_Q-<O.Q-.-ﬂQ-QQ.0-<E<OnQ_Q.‘+C}.Q_¢q_Q_q_q.
alddaaalaldaladalal A odalal o o Ua [ o

Qoo adalal @ olalalelgal SN\ ol o R RCE

A%

i
g_cz.o.o.<o.u.c1.0-a_o-&";<o.o.q;<o_Q_¢q_0.¢o__

:QQ»&&QQ<Q-QQ&Q<CLQ-QQ_CLQ_Q_Q,Q.QQ.

iQG-Q-Q-Q-Q-Q-&O—QO-G.CLQ.G-QG:(%D.Q-q.q.Q.
§Q<<<<<<<<<Q~Da&‘ﬂ<:o_<‘o.<0,<;¢Q-Q

;o.o_oho.e-mn-e-@&o.o.o_guad<q-n,,o,-q.a-o.

CERD
]

3
i
3

:‘Q_O..&Q-.‘EQ.G-Q‘QQ&O-Q.‘CQ-Q-(Q.(QQ-qQ-Q'

(% scanned with OKEN Scanner



P

d |ueARq ¥
o eAypues ¥ (67
v eflis eAves W [®
d juewey ewnapyL A |1E
o unypey eyeag N [
d oAr ¥ | b
d lywes g |
d k
d 9
a G
d A
a e
: |

‘&

L oo | &

\

e8.nq AeflA L
(wiysyeq eABeyg W
|es eSeN eBina )
jwysyejewey BWAH 9
juey _ypng

, , # eApues A L:
eyueAud W /
[lemsaspuen ,.
,

-

Ao

0] ¢ el afad &l of ade [0 | o (IRIDI) & Q.

I

I

P T5%)
e laa B iNS s

|n8Q ewn d

N o @G alala| ] ol N afala|a

Q_

o

HH

d

d

d

d |BMST © ’
d WIEYIMOD I
d

d

d

3

d

d

(dewny ejeweAys A
gjeweAs jwysien v
eY|UNoW d
juysye] elep g

El JyIBARAINS JWIysYET W |
A vAwey M\

ks

-
Y
9,
,’;
7’

|

o
ool A Mol dlalal ala] of ol o] ofade| sl el

.QG’Q-°-Q.°-Q;Q;o_0-0—<<.¢;°f-o.0.0.0~c:.<a.o..qq

ldo ool ala!Salalof 4ol g 0o ey

ia.o_u.o.o.O-o.D-ccdo-o-mGJQ-D-CL-ﬂm&‘*O-<0-

lololololal dalal d ol aialal S algl ol ofalg

o] ol GEG] ] oG] of af 2o |G o) o] 3] o]~ 2 [& ol

104 86

‘,_x b \Ié,. .»ﬂ//@h/v.; & m,. s m -‘t

“‘—l.ti -la?.v- L Pt

|

)
I
5
|

3
]
)
)
)

|
[§
I
I

0
!
i

(% scanned with OKEN Scanner



[a)
A

|
*,
&

e§
.r.)‘

B

(% scanned with OKEN Scanner

YalT4 <4
oo f-lado |
NEEES RS

PN

T dda b

B

(] o OO0 e
13
|
al

Qa4

}- p

da o <8
NN

o~

&

©

O
“l-lo] o

lueAeyg ‘Q
E BUDIEYS “NS
#*  |wxejeyew ‘g
“jueaed ‘W 1
* BWaH ‘d
*  wxej eAefln -y
ejeyew eJ3aA ‘W
#* |jefueyla’n ‘o
F eypeinuy A'AD
* ' eyiuy ‘o
£ euniue, ‘g
&.v Juimsefal ‘L
£ 3 eNUNONI‘N
F3 e L
X |nepedingtd
BWIH ‘A , 91
- —quereya 'y | { ST
_Wewny
siuung eyew ‘aw | XET)q
¥ ifing 'd
IPF —  ckeena
#* eunuey ‘W |\ 0t
# uewes eyeyuap‘y
al* sejnld |
4 [¥ wea 'w | € ¢z
K lueAed 'y 9
d ¥ 1yeaewpeqdyy [ g
d b
3

“—

.

U

L R LS
S

s lalal o

helall

oo

—

o)

OFQ*OQ,Q-—:.‘\I
A G il olalal
1

~

o
Loem Ram!

T

L

- G—"Q,Q_n

Q-

AradalUalol

6!\—&._{3-—9,_

&

o O

63007 22156
Pum{ﬂa&‘k* Hasm. .

R

o] Y atidale | al o]
C"Q’C‘.{LC\"‘QCH:‘;—(; ~

TR

)Q dQ_'Q--Q- dQ—Q QL

e c& 94 dattar q..d

O
= [0 [V

ol

EP- oo™ | ot o

(@) GQ.Q.%Q.Q_C:LQ
ol geedelo | oo

))-G— '-?*f;-&b;@é@l e Kannl K (S [N [N PNE FGNE PO

o~

S
-
o

\

ple] o] el ™ol

a1y gafale] ol

B

O|S-P [P ade- sl ol plelo| &

o
()]
-

Ccﬂo-(}"e"éo_Q_'\

dQ—Q

hdlN

e S NN G N E B N

@g

Q—.O——" 0-—6 04 O_G"Qr Ql ﬂ

4 e
afo]c]

edon o] el e S oo o] eod e o

ol bde-| | O] e

dolotargiell [

d 9444

Qg eielo ] &

oo lo o o| I e oo

Qlal ol ol C?t‘Q_.c‘ dael o &
€
dadt al &l alnd e o daﬁ 4 44Qalalql

Ctalalafafo]ef Dot alala

Mo (&) L~ el ole el o

j=%
[
=

= IS INING

(o)
o
——

ald

ol |5 o styledelo o ol el | e

a
o
-
3

g o o

(U 6Q_C—Q--Q__O,Q_-Q¢

[
—

{

S1 01 ol G”Q,.C‘,—Q,ro. ol [a% 6 ':/] (@)} ol al al

—t

o

[
—_—l

Z— e B | >
GOl o Q] o &S| o] of

juekjey 1eH -d i

NS R PN N o Fa N

s S

A
=

alolalolal dalg

—t |

# eyalfin-a |
ka .n!:‘..h.\.\axvm

SNededa lodela o] o

A gaeldial d

S SN o O oW NN
A

s 2R gl el

Ul alal
S
=y

Q1
y

QUalesal
i
g

Qi
afe]
fr
a

= |
(a¥ SNaY |
=31 M

Qo
Q.
Qg

<




&)

{
(%)
(%)
s?
o)
2
(©

©
A
(52
o

60)(86) Ta8fd )
. | peypw-ehelien g5,
X eAypues'p
.x\.mn?_ eAypues-y’
X /*laemsauios 4y
¥~ euyels
jjefuewnsny ak
7 eflllew
s ehfeyg N |
A/ IApUS'A
7% eAlad (uiysxet "y (0drg—
¥ eyypey'q (6
&, eeagmusiv (s
7 :%s@&._z
X/ lueneisEIRBn'd
s E:»M_.\mad
iuiysesepedudns g | vt

-

<

NSy

QA alplolofed alo]

Rl

olal
<

ol

Q4O alalalgqlal
AU ol alBla]ql

fals

v

-
e,

ol

=

QlAICe (D14

{<Deot o) qalalo]elalald

r Al Ql QL Qlsger

alalo]aelal
e araie] <0l QR ya & e grenidialed &

CrolQ A ¢
apiaia lnfc

ol alaldolol0lS ala]

oo ddalal Yaldlalg

Q

-

S plalodela] (B

rQlolol CL.Q_.Q_.QT-@_Q..Q__ Q

So et ol ggolddole] & cleo[al<
SISESISIND S DD

SNDINDESB B
DINSDDINTSISES

ol s

G oo

g

ofalalaldak i o alad <

ajolaolaQlalalUalalolal <

YODODDDISNDYEDRN RS

qal
ENENN

S <

L

ralo o< ¢

S AFS B>

J|or Qg S
SIS SIS IS

ol aal g gl <go R laldla]alo [al<dal d<d <o

2lojalala{ajaiaiotalalalif«
2150100 o lod Qe [<d<dal

10«

. /'ejuno°n
7 |uesedoosems *
* -eyjjdoo’g
(wm. Bysuis' g
2 exjunow "y Lt §
/" eseueiy ‘g )
¥ & ﬂm;:::m.m 9
\,._c.m>u._m,..s_ 5[]
/\wixe| eAefin‘D f
x@._._msaxm:mmm‘_%m\, 1

euByINN 'S (29

\ # ~ iewnyeueyg-d I ]
%

" !

ﬁ 3 .-\lJ 58 lcnl/ \\l.\ll‘ld / F.Jﬂ-.—-.’\ﬂ- e st v ol R Bt N il ik e il ysop oo e 2 ST AL T Lx,\ FENVTR £

Lt

e/ gialaialal
T e go{Halet ofaleltlaln]ala [

Qd
TN N <OG%alelala [dQ]olaldd

alalelaldalaiale
TS YIEE SN

Q-
Q0Q.

Qe or el Sala lolajo]SolqA

D B e S

w& Lol Qd Aol ¢
w [ HO o o] < al<dep

(e

— |

AR(CHInN P wcUlalal S Plq(eR/al  M[cH QYN

SISISISBISEDRN

LY

\aw
—

alolcdalel™ alal<d<dn[Malal

Sodalaldoldalld
NAIE: SIS

olalodalololoiofalg<ta laloleladal o lolaln

ol aal®a oy jo- ool

SHISIS YD

D
2>

]
~

- Q|

d
d
d|d

M

alalSh %S

d
@
d
d

Q]
3|04 ajalalal ol

oSolcla] o alala o kdolHeedrelcicio e

SO

e S
w
B
(-
E—

NN

v Al gsSal el aly] QA N ggealdaldlalal

o[

«[alalolalelolada]ol 0

s[QQdalodod <tgo

mQ-Q_Q-Q.G—<

nwiclicelQl
mO—G_Q_
Qo SN e
2 Qi o]

oo Qla,

2ol ool

“ (o |C

-l

LiWw|s|s|d4|lelmlL M

-
—

7
R

(¥ Scanned with OKEN Scanner



i

©

4
=

Q.

Il

9
Q-
d

=t

Q1

o B

<

(A

d| tuey eAypues-y

\,p'c“ >

o1 Q]

o  ueneygd

it R it .«

et

g

d _wﬂ tfew'a

@& ojolal

SOyl ©

i o

3F heuerw | (9Y) |

o faqafalal
ajod <o

2

—o|

toilia

a nmasu_mx eANQ'd

Clola|aoladald]

Q_Q~Q-LQ~C\-O,Q—
<

—

a

-

X jaedzeyg-g | |

Colalada]aly

B

2 eyiejewald 'q

EVS S

jwisye| eyew ‘d

—r—t
r—— 1

*  eyjunow'd

3| o) o |- *
- e g Quralad gl <o

o~

——

o4 o o4 o O

3 ednuy eareq.y

dololed ool alalk
<)o (-

JFFenquenpy ‘N

<& <ffed oo O Qo

[ e et S S O O A A A

Y P¥F eAud eypey'd

ol d<le]ola e o]osda el &

d Prwsye eueya d

ol el <gaa | o alalo|ai ] adalq [

o o] o o of of ol g & O

ol 0%

IF empvy |

alaloodalofa]aladofof™afOie Y

N

O/afafof

Tww 1A3p e3ina's |

Fl&aaajelololalY8oladaldo o
5o H ool el <o

mQ-’O.-C‘/-Q-Q_Q-G-Q—Q—Q'g-‘Q-Q.

mQ_Q—"Qr'Q«-Q—'Q_.. q L%
FloledoaCalalode oo ol |G-
QUaiq] Q] <] Q] 0t G0t ] O

U g g &

LS
CelS

d
d[Foyymeniuy g [( 1

A Qo] ala |
PQLQQQQQgQQQQ&QQQuﬁ
vl g IdNolald el o
FS o e o o oo < | Koo
S0lala

vl o lal@ola o]l

5 Mot al

wl M adatelalaldl

mQ.o__Q.Q&Q
Wil loo IO

20l

L[+ SlaS VN

Q)

v
—t—

w

w
3o
™t

—

b~

——tr—t
—"

Lwis[s[aL

(% scanned with OKEN Scanner

1 \ swey | otb.m\




3

Kakinada, Andhra Pradesh India
1, near Vomens College, Jagannaickpur,
Kakinada, Andhra Pradesh 532002, India
L2t 16.939957° Lat 16.93999°

Long 82.238508° . 50 S SIS | ong 82.238389°
27/02/23 0417 PM GMT 405-30 R-7OCC0C 2k 27/02/23 04:19 PM GMT +05:30

1 near Womens College, Jagannatckpm
Kakinada, Andhra Pradesh 533002, India

- 5% ‘,)nmvw:uu-:
. Kakinada, Andhra Pradesh, India
1, near Womens College, Jagannaickpur, Kakinada, Andhra Pradesh 533002, India
Lat 16.93995°
Long 82.238487°
27/02/23 04:39 PM GMT +05:30

Ly L ) 4 - - e B’ .
J J 4 N1 Ty > i ‘ - 5
.‘;f‘;‘}_\»&jl‘- b . ‘ n GPS Map Camera

Kaklnada. Andhra Pradesh, India
1. near Womens College, Jagannaickpur,

' ndhra Pradesh 533002, India

fLat 16.939985°

Long 82.238225°

Kakinada, A

=3 04:18 PM GMT + 052 30

27/02/2
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1, near

533002, India

Longitude
82.23850551992

Altitude 3 meters
Saturday, 01.04.2023

|atitude

16.940 144360996783°
al 12:25:11 PM

G ’\/1[ 06:55.11 AM

GPS Map

womens College, Jagannaickpur, Kakinada, Andhra Prad
) a Pradesh

655°

1, near Womens Collegé, Jagannaickpur, Kakinada, Andhra Pr

533002, India

Longitude

82 2385667078197°

Altitude 3 meters

06:55: 51 AM Saturday. 01.04.2023
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16.9394773°

Local 12:24:55 PM
GMT 06:54:55 AM

&3 Bngo8S 0F 56 0955,5065
88 55

} GPS Map

1, near Womens College, Jagannaickpur, Kakinada, Andhra Pradesh
533002, India

Longitude

82.23850551992655°

Altitude 3 meters
Saturday, 01,04,2023

Latitude

16.940144360996783"

akinada, Andhra Pradesh 533001, India

Longitude
82.2381898°

Altitude 3 meters
Saturday, 01.04.2023
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_ pSD WOMENS DEGREE cop|ggE (A)
DEPARTMENT OF COMMERCE JKC
Certificate course on”MS OFF|CE”

>3

—g—_—
c*\"“"

/
7 ‘
/é,f Sdent: S Pratawno. k. o8 o
R - @.cam CF " Date: 27-3-2023 T
G;byﬂ " Relom [g "
) ter Charles Babbage
I ;’th‘er of Compu g Ms Office (Microsoft Office)
)What Are The Identify Of Key Words? B
A)F, 1.5 B) F,P,5 —
;jcel Viookup, Hlookup &and 1 Where Use (A )
(3, ) .
p) Exact Match B) Approximately C) Both 15
3)What Is Credit Note? ‘ v (R) v B
A) Sales B) Sales Return C) Purchase ‘
1 How Many Types Of GS.T _ (A ) 1Q
A)3 B)8 ) - - Q)2 y } '
5)When Contra Use ? ()~ R
A) Sales Purchase . B) Payments - C) Bank Transaction ' 7 e
§)How Many Types Of T.D.S i ' (R) - 2
A) 10%,20%,40% B) 10%,20%30% . ‘C) 10%,30%50% p e
7)When Ctrl-V Use? _ (C )/
A) Copy B) Underline C) Paste //
§MS Word Document Paper Size Decided What TabWe CanUse (R)
A) Insert * B) Page Layout "C) Home ( L/
Y Tally F7 Why Use ? avment B
A) Debit Note B) Journal C) payme 7 C )
10)Legers G.S.T Give Which Under Option We Can Use . -
C) Duties Taxes y
1 A) Taxable B) G.S.T ) (R) ./
1) Excel Can Use
el Total What Formula We 0) =C2,H2

A)=Total (C2:H2)  B)=Sum (CZ: H2)

) Tally Write Down The Meanings? SNQo.‘;j f,.«@.m/éwu
e fufa WMF%”"‘?; : 5
PML 105 Tan GM:C -th\ k\h
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14) Write The G.S.1 Type Of Slabs And Slots

v‘.S ’)M an ..OII\IULC :/Q\;jdlq '.C(’)‘Sfr g
VST Yoy ooy - O ) 5/ ’“'/ '?/ L6:s

15) Why PowerPoint Use?

(}nwvvo'oﬂ:"") \

9. 36157 2TGST

16) What Is The Diffcrcn(,c Between Word Document And WordPad?

w9 don\qu’M'ﬁJ)QM T ok MJJ;W&?\ B’“‘
wotd Pad dort base Tl | oo od sl ks zﬁ»’lwi

17) M.S Word Document Why Coming Redline, Blue Line, Green Line?

Rdlins. tomsh 1 g veindaby, Bl Bk o
Ewmod Td4 ) Phana W)}\*{( M%«m onsho.K‘:j!
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Séwo(a.ny CvedlD)  ytas “DLO(PU'W"‘ ’guo o 8 6\130094
Strelarg ool msand ko Poan 2y e Guods

*

19) What Is Excel Box (8 ) / :
A) Phone B) Cell C) Mobile |
20) M.S Word Document Format Tab When We Use ( g ) / |
A) Shapes B) Insert C) String |
21) M.S Word Document We Take The Table Option Which Tab We Use ( )/ !
A) View B) Page Layout C) Insert C |
'22) What lsCémphter Key Board Name ' Y e R 4 o /
.A) Char'l‘es Babbagg ‘ al B) Qwerty - Q) Typé ‘ (3 l
23) What Are function Keys?.. * I s ‘( /
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24) Write The All Shortcut Keys? 'l [ T 7
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1) What Are The Identify Of Key Words? ( A/)/,
A)F, 15 B) F,P,5 C)J,F,5
2)Excel Vlookup, Hlookup @@ 1 Where Use B
() (87 16
A) Exact Match B) Approximately C) Both /’
3) What Is Credit Note? (B | =
A) Sales B) Sales Return C) Purchase :
4) How Many Tgrpes Of G.5.T (A ] )
' A)3 B)8 2 s
(c | %

5) When Contra Use ?
A) Sales Purchase

6) How Many Types Of T.D.5
A) 10%,20%,40%

7) When Ctrl-V Use?
A) Copy

8) M.S Word Document Paper Size Deci
A) Insert B) Page Layout

9) Tally F7 Why Use ?
A) Debit Note

10) Legers G.S.T Give Which Un
A) Taxable B) G.S.T

11) Excel Total What Formula We Can Use ?
A) =Total (C2:H2) B) =Sum (C2:H2)

B) Payments
B) 10%,20%30%

B) Underline

B) Journal

12) Tally Write Down The Meanings?
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13) M.S Word Document Write The Conditions.
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14) Write The G.S.T Type Of Slabs And Slots
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15) Why PowerPo%t Use? Groe ‘s
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16) What Is The Difference Between Word Document And WordPad?

Al wod pad only lblon,  Pousyse only
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17) M.S Word Document Why Coming Redline, Blue Line, Green Line? )

A Redlne 18 o oog Yyping  and mb bal wald - DiSnemy wad
Gueen line {A a Spelfl-S medteeed . Goamma  mibke ked
Blue fre Ao leken mislakiond Spat fiherd

18) What Is Sun Creditor And Sun Debtor?
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19) What Is Excel Box ( &/)/
A) Phone B) Cell C) Mobile
20) M.S Word Document Format Tab When We Use ( )
A) Shapes B) Insert C) String
21) M.S Word Document We Take The Table Option Which Tab We Use ( Q/)/"'
A) View B) Page Layout C) Insert
22) What Is Computer Key Board Name ‘ (B )/
* A) Charles Babbage B) Qwerty C) Type 7
23) What Are Function Keys? ( C)/
A) F1tof4 B) FStof8 C) Fitof12

24) Write The All Shortcut Keys? !
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25) Write The All Formulas Student Marks List, Percentage List, Attendance List Monthly
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