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Brief report on Certificate Course 

“MASTERING ENGLISH CONVERSATION” 

Academic Year 2025-2026 

Name of the Certificate Course Certificate Course on Mastering English 

Conversation 

Academic Year of Course 2025-26 

Department Conducting the Course Department Of English 

Duration Of the Course 45 Hrs 

Number of Students Completed the 

Course 

35 Students 

Brief Report Certificate course on ‗Mastering English 

Conversation‘ was conducted by the Department of 

English for 45hrs in which a total of 35 students were 

enrolled & participated. All the students completed 

the course and also appeared for the examination 

conducted at the end of the course. They have been 

given grades. The certificates are also given to them. 

The course was held from 4
th

 March 2026 to 21
st
  

April 2026. 

 

Number of Beneficiaries 35 

Signature of the Activity  

Coordinator  

  
 

Signature & Stamp of the Principal 

           

 

 

 

 

 

 

 

 

 



Permission Letter 

 

Kakinada, 

01-02-2026. 

                                                                                                                                      

 

From 

Dr.P.Sanjotha, 

Lecturer in Charge, 

Department Of English, 

A.S.D.Government College for Women Autonomous, 

Kakinada. 

 

To 

The Principal, 

A.S.D.Government College for Women Autonomous, 

Kakinada. 

 

Madam, 

 

                                  Sub: Seeking permission to start a certificate course on ―Mastering English 

Conversation‘‘ for the student of II Semester Honours for the Academic Year 

2025-26. 

              

      As per the resolutions taken in the BoS meeting, the Department of English would like to 

start a Certificate Course titled on ‘Mastering English Conversation’ in view of student‘s 

benefit. This course is planned for II semester Honours students with 35 intake which will 

commence from 4
th

  March 2026 to 21
st
 April 2026. It is a 45 Hours course which focuses on 

equipping essential English Language Skills. 

                             Hence I request you to grant permission to start the Certificate course for the 

academic year 2025-26. 

 

                                                   Thanking you madam, 

 

                                                                                                                     

                                                                                                             

                                                                                                              Yours faithfully,               
                                                                                                                                                                                                                                                                                                                                                                                     

                                                                                                                                                                                                                    
 

 

 

 

 

 



 

A.S.D.GOVERNMENT DEGREE COLLEGE FOR WOMEN AUTONOMOUS, KAKINADA 

DEPARTMENT OF ENGLISH 

 

                                CIRCULAR                24-02-2026 

The students of I Year II Semester Honours are here by informed that the Department of English is 

going to conduct a Certificate Course on ‗Mastering English Conversation’ for 45 Hours  from 

4
th

 March 2025 with no entry fee. Those who are interested should enroll their names with 

Dr.P.Sanjotha, HoD of English or your teacher of English on or before 27
th

 February 2026. The 

Certificate Course timings will be in the morning & afternoon sessions (i.e. from 9 to 10a.m &4 to 

5p.m) every day. Time table in detail will be intimated shortly. 

 

                                                                         

       Dr.P.Sanjotha                                                                                                                                    

   In-charge of English 

 

Circulated to the classes 

I B.A   Hons                                                             I H.Sc  Hons                                             

I B.COM Hons                                                        I MATHS  Hons 

I B.COM C.A    Hons                                            I PHYSICS  Hons 

I BOTANY      Hons                                              I CHEMISTRY  Hons                                  

I ZOOLOGY   Hons                                             I COMPUTER SCIENCE  Hons         

 

 

 

 

 



 



 

                                            List of Students Enrolled for Certificate Course 

 

 

 

 

English Certificate Course (2025-26) 

Title: Mastering English Conversation 

List of Students Enrolled for Certificate Course 

S.No Regd.No Name of the Student Programme 

1 2575002 Sk.Tabassum Fathima Botany Honours 

2 2575007 Ch.Sridevi Botany Honours 

3 2575021 Y.Manasa Deepika Botany Honours 

4 2575019 T.Kanaka Mahalakshmi Botany Honours 

5 2575009 K.Mounika Botany Honours 

6 2575008 G.Pooja Botany Honours 

7 2575012 N.Hema Bhavani Botany Honours 

8 2575004 P.Rupa Pravachana Botany Honours 

9 2575018 T.Lakshmi Chithanya Botany Honours 

10 2575014 O.Sandhya Rani Botany Honours 

11 2575001 R.Rekha Prathima Botany Honours 

12 2575020 U.Akshaya Botany Honours 

13 2575005 S.Vijaya Lakshmi Botany Honours 

14 2575011 M.Mounika Sri Vidhya Botany Honours 

15 2575006 T.Madhuri Botany Honours 

16 2576002 Sk.Diya Munnisa Begum Zoology Honours 

17 2576006 M.Devi Aparna Zoology Honours 

18 2576001 B.Sri Satya Sushma Zoology Honours 

19 2576008 A.Rani Deepika Zoology Honours 

20 2576019 Ch.Jyothi Kiranmai Zoology Honours 

21 2576009 A.Latha Sri Zoology Honours 

22 2576012 Ch.Dhareenswari Devi Zoology Honours 

23 2576004 K.Dhana Hani Sri Zoology Honours 

24 2576013 J.Mounika Zoology Honours 

25 2576010 B.Ganeeswari Zoology Honours 

26 2576017 M.Sandhya Zoology Honours 

27 2576003 G.Syama Latha Zoology Honours 

28 2578004 D.Srilatha Aqua Culture 

29 2578001 K.Dhana Lakshmi Aqua Culture 

30 2578007 V.Pranathi Aqua Culture 

31 2578002 K.Divya Jyothi Aqua Culture 

32 2580008 K.Sai Sowmya Home Science 

33 2580009 Md.Ruksana Home Science 

34 2580010 Ch.Satya Smitha Reddy Home Science 

35 2580001 A.Varshini Sri Home Science 



 

 

 



 

 

 

 

 

 



Department of English 

A.S.D.Government Degree College for Women Autonomous, Kakinada  

MASTERING ENGLISH CONVERSATION 
 

Registration Form 

2025-2026 

 

1. Name (in Block Letters) :      ___________________________________ 

2. Address: ____________________________________________________________________ 

3. Father‘s Name: ________________________________________ 

4. Occupation: _____________________________________ 

5. Class / Group : __________________________ 

6. Reg.No:  ______________________________________ 

7. How would you grade your English Language Proficiency? 

        Excellent / Good / Average [               ]               Poor [         ] 

8. Grade of English in the previous exam _________________________ 

                                                                    

                                                                       Undertaking 

          I have gone through the syllabus carefully and understand that… 

1. 75% attendance is a pre-requisite for obtaining the certificate issued by the Department of English at the 

end of the course. 

2. I will not cause disciplinary problems I also agree to return the books borrowed from the department 

library within 15 days and not damage the books in any way. 

 

 

Date:                                                                                                                  Signature of the student 

 

 

 

 

 

 



                                    SAMPLE REGISTRATION FORMS OF THE STUDENTS







 

 

 

 

 

 



 

    

            A.S.D.Government Degree College for women Autonomous Kakinada 

Department of English 

Certificate course 

on 

MASTERING ENGLISH CONVERSATION 
                                                                    Syllabus 

 
          Structured syllabus for mastering English conversation—progressing from basics to 

advanced, with a practical, interactive focus.  

Syllabus for Mastering English Conversation 

                Module 1: Foundations of Conversation (Weeks 1–2) 

 Topics: 
o Greetings & Introductions (formal vs informal) 

o Asking and answering simple questions 

o Common daily expressions & small talk 

o Polite phrases (please, sorry, thank you, excuse me) 

 Practice: 
o Role-plays: meeting new people, talking to a shopkeeper 

o Listening to short dialogues & repeating 

o Recording your own self-introduction 

           Module 2: Building Fluency (Weeks 3–4) 

 Topics: 
o Talking about yourself (family, work, hobbies) 

o Asking for and giving directions 

o Making requests and offers 

o Expressing likes, dislikes, and preferences 

 Practice: 
o Pair practice: ―Find someone who…‖ activities 

o Conversation games (20 Questions, Would You Rather) 

o Watch short videos/podcasts, summarize in 2–3 sentences 

              Module 3: Everyday Situations (Weeks 5–6) 

 Topics: 
o At a restaurant, shopping, or hotel 

o Phone conversations & online chatting etiquette 

o Talking about past events & future plans 

o Describing experiences, people, and places 

 Practice: 
o Mock conversations: ordering food, making reservations 

o Storytelling: share a memorable event 

o ―Future plans‖ presentations in small groups 

 



          

         Module 4: Expanding Vocabulary & Expression (Weeks 7–8) 

 Topics: 
o Common idioms & phrasal verbs in conversation 

o Expressing opinions, agreement, and disagreement 

o Handling misunderstandings (―Could you repeat that?‖) 

o Giving compliments & responding naturally 

 Practice: 
o Group debates on simple topics (e.g., books vs movies) 

o Practice rephrasing the same idea in 2–3 different ways 

o Shadowing: imitate native speakers‘ tone & rhythm 

        Module 5: Professional & Academic Conversation (Weeks 9–10) 

 Topics: 
o Formal vs informal speaking styles 

o Introducing yourself in interviews/meetings 

o Making presentations & explaining ideas clearly 

o Networking and polite small talk in professional settings 

 Practice: 
o Role-play: job interview 

o Give a 2-minute presentation on a familiar topic 

o Peer feedback on clarity & confidence 

        Module 6: Advanced Fluency & Cultural Nuance (Weeks 11–12) 

 Topics: 
o Conversational humor & storytelling 

o Persuasive speaking & negotiation 

o Understanding cultural differences in communication 

o Handling fast-paced group discussions 

 Practice: 
o Debate complex topics (e.g., technology & society) 

o Tell a short story with humor/emotion 

o Join English discussion forums or speaking clubs 



 

 

 

A. S. D. GOVERNMENT DEGREE COLLEGE FOR WOMEN (A), KAKINADA 

DEPARTMENT OF ENGLISH 

                            Certificate Course (2025-2026) 

                              Mastering English conversation 

                                       Model Question Paper 

 

Section A: Listening Comprehension (20 Marks) 

Instructions: Listen to an audio clip (1–2 minutes). Answer the questions based on it. 

(Since this is a model, you can substitute with a short video/audio from YouTube, podcasts, or textbook 

resources.) 

Sample Questions: 

1. What is the topic of the conversation? (2 marks) 

2. What are the speakers planning to do? (3 marks) 

3. Identify two expressions/phrases used to make suggestions. (5 marks) 

4. What kind of relationship do the speakers seem to have? (2 marks) 

5. Do you think the conversation was formal or informal? Why? (3 marks) 

6. Pick one sentence and rewrite it in your own words. (5 marks) 

Section B: Speaking Skills (30 Marks) 

Instructions: Choose one topic from each part and speak for 1–2 minutes. 

Part 1: General Introduction (10 marks) 

Choose one: 

 Talk about your family, hobbies, and your typical day. 

 Describe your hometown and something special about it. 

Criteria: 

 Fluency (3) 

 Pronunciation (2) 

 Vocabulary use (2) 

 Clarity of ideas (3) 

Part 2: Situational Speaking (10 marks) 

Choose one: 

 You are calling to book a table at a restaurant. Make the call. 

 You meet a tourist asking for directions. Help them. 

 You are checking into a hotel. Have a conversation with the receptionist. 



 

 

Part 3: Expressing Opinions (10 marks) 

Choose one and give your opinion: 

 Is it better to study online or in a classroom? 

 Should mobile phones be allowed in schools? 

 Do you prefer living in a city or the countryside? 

                      Section C: Conversation & Role Play (30 Marks) 

Instructions: You will be paired with another student (or play both roles in practice). Perform these 

interactions. 

1. Role Play 1: Shopping 
You want to buy a gift for a friend. Talk to the shopkeeper. 

(Marks: 10 – natural conversation, appropriate questions, polite phrases) 

2. Role Play 2: Making Plans 
Plan a weekend trip with your friend. Discuss options and make a decision. 

(Marks: 10 – suggesting, agreeing/disagreeing, using future tense) 

3. Role Play 3: Complaint 
You received the wrong order at a restaurant. Politely complain and request a solution. 

(Marks: 10 – handling conflict politely, expressing problems clearly) 

                                        Section D: Vocabulary & Usage (20 Marks) 

A. Complete the sentences with appropriate expressions or phrases: (5 marks) 

1. If I were you, I would ___________. 

2. Can you tell me how to get to ___________? 

3. I‘m really into __________ these days. 

4. Sorry to interrupt, but ___________. 

5. That‘s a great idea, but ___________. 

B. Match the expressions with their meanings: (5 marks) 

Expression Meaning 

a) Break the ice 1. Wait a moment 

b) Hang on 2. Calm down 

c) Take it easy 3. Start a conversation in a social setting 

d) I‘m afraid not 4. Say "no" politely 

e) It slipped my mind 5. I forgot 

 



 

 

C. Rewrite the following sentences using polite expressions: (5 marks) 

1. Give me the pen. 

2. What do you want? 

3. You‘re wrong. 

4. I can‘t do that. 

5. That‘s a bad idea. 

D. Use the correct form of the phrasal verb in brackets: (5 marks) 

1. I need to ________ (look after) my little brother tonight. 

2. Let‘s ________ (set off) early to avoid traffic. 

3. She ________ (give up) smoking last year. 

4. We‘ll ________ (figure out) the answer together. 

5. He ________ (run into) an old friend at the café. 

 

 

 

                                                Evaluation Criteria: 

 Fluency & Coherence 

 Pronunciation 

 Vocabulary Usage 

 Grammatical Accuracy 

 Politeness & Cultural Awareness 

 Listening & Comprehension                                       

 

 

 

 

 

 

                                         

 

               



 

 

           MASTERING ENGLISH CONVERSATION – QUESTION PAPER 

 

              Section A: Listening Comprehension (20 Marks) 

Instructions: Listen to a short audio clip (1–2 minutes) and answer the questions. 

Sample Questions: 

1. What is the main idea of the conversation? (2 marks)  
2. Where are the speakers planning to go and why? (3 marks)  

3. Write any two phrases used to give advice or suggestions. (5 marks)  
4. What emotions do the speakers express? (2 marks)  
5. Is the conversation casual or formal? Give one reason. (3 marks)  
6. Choose one sentence from the audio and paraphrase it. (5 marks)  

                      Section B: Speaking Skills (30 Marks) 

Part 1: General Introduction (10 marks) 

Choose one: 

 Talk about your favorite hobby and why you enjoy it.  

 Describe your school and your favorite teacher.  

Criteria: 

 Fluency (3)  

 Pronunciation (2)  

 Vocabulary (2)  

 Clarity (3)  

                                   Part 2: Situational Speaking (10 marks) 

Choose one: 

 You are ordering food at a restaurant. Speak with the waiter.  

 You lost your bag. Talk to a police officer.  

 You are asking your teacher for extra help with studies.  

Part 3: Expressing Opinions (10 marks) 

Choose one: 

 Is social media helpful or harmful for students?  

 Should school uniforms be compulsory?  

 Is reading books better than watching movies?  

               Section C: Conversation & Role Play (30 Marks) 

 
1. Role Play: At the Doctor (10 marks) 

You are feeling unwell. Talk to the doctor about your symptoms and ask for advice. 

2. Role Play: Planning an Event (10 marks) 

Plan a birthday party with your friend. Decide place, time, and activities. 



 

 

3. Role Play: Returning an Item (10 marks) 

You bought a product that is damaged. Talk to the shopkeeper and request a replacement. 

                     Section D: Vocabulary & Usage (20 Marks) 

A. Fill in the blanks (5 marks): 

1. Why don’t you __________ try something new?  

2. Could you please __________ me the way?  
3. I’m interested in __________ music these days.  
4. Excuse me, may I __________ something?  
5. I agree with you, however __________.  

B. Match the expressions with meanings (5 marks): 

Expression Meaning 

a) Call it a day 1. Very easy 

b) Piece of cake 2. Stop working 

c) Hold on 3. Wait 

d) Not really 4. Not exactly 

e) Slip up 5. Make a mistake 

 

C. Rewrite politely (5 marks): 

1. Close the door.  

2. Where is my book?  
3. That is incorrect.  
4. I won’t help you.  
5. This is useless.  

 

D. Use correct phrasal verbs (5 marks): 

1. Please ________ (turn off) the lights before leaving.  

2.  
3. We should ________ (carry on) with the work.  
4. He ________ (run out of) money yesterday.  
5. Let’s ________ (look into) this problem.  

6. She ________ (pick up) a new skill during holidays. 

 

 

 

 
 

 

 

 



 

 

 
 

A.S.D.Government Degree College for Women Autonomous, Kakinada 

English Certificate Course (2025-26) 

Title: Mastering English Conversation 

 Student’s Grade after completion of Certificate Course 

S.No Regd.No Name of the Student Programme Grade Obtained 

1 2575002 Sk.Tabassum Fathima Botany Honours O 

2 2575007 Ch.Sridevi Botany Honours A 

3 2575021 Y.Manasa Deepika Botany Honours A 

4 2575019 T.Kanaka Mahalakshmi Botany Honours O 

5 2575009 K.Mounika Botany Honours A 

6 2575008 G.Pooja Botany Honours A 

7 2575012 N.Hema Bhavani Botany Honours A 

8 2575004 P.Rupa Pravachana Botany Honours O 

9 2575018 T.Lakshmi Chithanya Botany Honours A 

10 2575014 O.Sandhya Rani Botany Honours A 

11 2575001 R.Rekha Prathima Botany Honours A 

12 2575020 U.Akshaya Botany Honours A 

13 2575005 S.Vijaya Lakshmi Botany Honours A 

14 2575011 M.Mounika Sri Vidhya Botany Honours O 

15 2575006 T.Madhuri Botany Honours A 

16 2576002 Sk.Diya Munnisa Begum Zoology Honours A 

17 2576006 M.Devi Aparna Zoology Honours A 

18 2576001 B.Sri Satya Sushma Zoology Honours O 

19 2576008 A.Rani Deepika Zoology Honours A 

20 2576019 Ch.Jyothi Kiranmai Zoology Honours A 

21 2576009 A.Latha Sri Zoology Honours A 

22 2576012 Ch.Dhareenswari Devi Zoology Honours A 

23 2576004 K.Dhana Hani Sri Zoology Honours A 

24 2576013 J.Mounika Zoology Honours A 

25 2576010 B.Ganeeswari Zoology Honours A 

26 2576017 M.Sandhya Zoology Honours A 

27 2576003 G.Syama Latha Zoology Honours A 

28 2578004 D.Srilatha Aqua Culture A 

29 2578001 K.Dhana Lakshmi Aqua Culture O 

30 2578007 V.Pranathi Aqua Culture A 

31 2578002 K.Divya Jyothi Aqua Culture A 

32 2580008 K.Sai Sowmya Home Science A 

33 2580009 Md.Ruksana Home Science A 

34 2580010 Ch.Satya Smitha Reddy Home Science A 

35 2580001 A.Varshini Sri Home Science A 



 

 

MODEL CERTIFICATES 



 

 



 

 



 

 



 

 

  

 

                                                         

 

 

 



 

 

                                                      STUDENT’S ATTENDANCE 

 



 

 

 

 



 

 

 

   

         

 



 

 

 

 

                   


